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Job Aid: How to Review Underwriter Request History  
The purpose of this document is to show how to review the Underwriter Wizard Request History for 
an Order. This information is useful for reviewing the Order information to determine changes made 
to the Order that require a new Policy Jacket or as an audit trail for Underwriter Requests. 

1. Click   

2. Click   

3. Click  
 

 
 

NOTE: The Underwriter Request History window opens, displaying the Title Express User 
that made the Request and the SELECTIONS and ORDER INFORMATION at the time 
of the Request. 

 
NOTE: In the SELECTIONS section, you can view the following: 
 

- Title Express User that made the Request 
- Date and time a Request was made 
- Underwriter name 
- Policy Type 
- Type of Request 
- Agent ID 
- Agent and Branch 

 
NOTE: In the ORDER INFORMATION section, you can view the following: 
 

- - Settlement Date 
- - Property Address 
- - Property Type 
- - Loan Amount 
- - Sales Price 
- - Loan Number 
- - Lender names and addresses 
- - Seller names and addresses 
- - Buyer names and addresses 

 

4. Click  to close the Underwriter Request History window 


