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Setup FA Remittance Report — Process in Classic (Standard/Enterprise)
Learn how to set up the First American Remittance Report in SoftPro Classic Editions.

Set Up the First American Remittance Report in ProForm
NOTE: Consider sending this information to a system administrator or other technical person who is familiar with the SoftPro
folder structure.

The steps to set up the Remittance Report will differ slightly depending on the version of ProForm.

Determine ProForm Version
With ProForm open:

1. Click Help in the menu bar at the top of the screen

2. Select About SoftPro ProForm
NOTE: The About screen displays. If it displays Enterprise Edition, skip to the Add the Report to ProForm section below. If
it displays Standard edition, refer to the following section.

Data Collector

To run the report in the Standard Edition version of ProForm, you must add three required fields to the database called
POLDESC, PROPUSE and UNDCODE. To add these fields to the database (specifically UserTable01) you'll use a utility called
Data Collector. Then you can install the report itself in the ProForm application.

Launch Data Collector

1. Inthe SoftPro folder navigate to the PFDatCol subfolder

2. Double-click the PDFatCol.exe app
NOTE: If the app fails to launch from within this sub-folder, copy the executable into the root of the SoftPro folder.
Required support files are often not available from within the subfolder so the Data Collector app must be run from the
SoftPro folder itself.

Use Data Collector
1. Inthe Table field, select UserTable01
2. In the Available Fields list, double-click to select POLDESC, PROPUSE and UNDCODE
NOTE: Selected fields display in the Columns (fields) in Table list. You can also click to select each field and then click Add.

w

Click the Update Data Collector whenever a ProForm file is saved checkbox

Optionally, enter a date in the From field to limit adding selected fields to only those files created on or after that date
5. Click Update Now to start the process of copying the relevant data from the ProForm data files into the selected
UserTable

s
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'a ProForm for Windows Data Collector = X

User Table Design
Table: | UserTable01 v o

Available Fields: Columns fields) in Table:

A1107 A Add >> | |POLCDESC
A1108 PROPUSE
A1108D2 UNDCODE

A1109 << Remove
A1110

AICONSD
AICONSD_2 e
AICONSD 3
A1D0

A1D1

A1D100

A1D101

A1D102

A1D103 v

Options
[A Update Data Collector whenever a ProFomm file is saved. e

Update now with ProFom files containing last modification dates eave blank for all):

From: | / / oa.d'»: !/ Update Now e

Refresh column lengths... [ oK |6| Hep |

When the update finishes a confirmation window displays:

ProForm for Windows Data Collector (PFDATCOL-011) X

This
Data collection complete! number
will vary

Total files processed: 246 in each
\ case

6. Click OK
7. Close the Data Collector app

Add the Report to ProForm

There are three high-level steps to installing a report:

1. Add the report file to the ProForm reports folder
2. Register the report for use in ProForm
3. Install the report
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Add the Report to the Reports Folder
1. Copy the report file into the PxRpts sub-folder inside the SoftPro folder on the SoftPro server
NOTE: Enterprise Edition sample:

SOFT

Home Share View ~ 0
=2 4 Cut = _Y. ) New item = Open » o Selectall
+ 2 : e« 7 X = A v Foe B
— W Copy path . ﬂ Easy access ™ e |7 Edit 1~ Select none
Pinto Quick Copy Paste Move Copy Delete Rename MNew Properties 4
access [#] Paste shortcut tow tor - falder - & History A Invert selection
Clipboard Organize New Cpen Select
« v i » ThisPC » Windows (C:) » Program Files (x86) » SoftPro » Enterprise » Server » PxRpts v | O = Search PxRpts
PR~ Name Date mod\'rffied Type Size b
TR FA Remittance ENT.rpt B/23/2021942AM  Crystal Reports 40KB |
& One 5_‘1 CDF_Del_Trk_Dreliveries_Sub.rpt 8/24/2020 1:57T PM Crystal Reports 48 KB
2 CDF_Del_Trk_Main.rpt 82472020 1:5TPM Crystal Reports 46 KB
= This i! CDF_Del_Trk_Sub.rpt 8242020 1:57 PM Crystal Reports 13KB
P30 21 1099Export.rpt 8/24/2020 1:5TPM Crystal Reports 15 KB
B De » DataCollectorFileCty.rpt 872472020 1:5TPM Crystal Reports 53 KB
5 Do ii:] DISBSUMM.rpt 8/24/2020 1:57 PM  Crystal Reports 57 KB
£ Do 2 pocHISTRPT 8/24/2020 K57 PM Crystal Reports 14 KB
§ 2 Exportinstructions.rpt 2/24/2020 1:5TPM Crystal Reports 1,308 KB
L 4
L 2 PxwWI0S.RPT 8/24/2020 ;55T PM Crystal Reports 21 KB
= Pic 2 PxwWiDSord RPT /2472020 1:5TPM Crystal Reports 21 KB
B vic 2 pxwio7.RPT 872472020 1:57 PM  Crystal Reports 21 KB
oW v 21 pxwio7ord RPT 8/24/2020 1:57 PM  Crystal Reports 21 KB v
68 items 1 itern selected 39.5KB f=z| =

Register the Report in SoftPro
Launch the Reports Manager:

1. Atthe top of the ProForm screen, on the menu bar, click Reports, then Reports Manager

File

Reports | View Tools Services Support Window Help

Print...
Print Preview

o |

Reports Manager...

wlsclu| G| 2ol

DR EEEE]

NOTE: The Reports Manager has two “Trees”, referring to the two folder structures in which the reports are stored. One is
the SoftPro Reports Tree, which can’t be changed. Since you are adding a new report, you will use the User Reports Tree:
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SoftPro Reports Tree User Reports Tree

Paste

Delete

| ok | [ me [ Caed

2. If you will be storing the Remittance Report in a separate folder, click the Insert New Folder button
NOTE: A folder is created inside the currently selected folder. Its default name is “New Folder”, which you can change. In
the example above, the new folder will be created in the User Reports Tree folder.
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Install the Report
1. Click the Insert Document button
NOTE: Another file selection window displays.

2. Navigate to the “PxRpts” folder where the report file was saved
NOTE: The window prompts to “Open”, meaning to select for use.

C 1 @ Open X
1 | « SoftPro > Standard > Server > PxRpts v O | SearchPxRpts »
4[> ThisPC » Windows (C) » Program Files (x86) » SoftPro > Enterprise > Server » PxRpts vl O Search PxRpts
Organize > New folder v o @
Urgime LIRS =~ M @ Data A Name Date modified Type Size A
— A Name Size Tpe Date medified - Pxtpts
- e e ot s s s e e
= This PC e 3 2
= ] CDF_Del_Tik Deliveries. Suburpt 48KB  Crystal Reparts £/24/2020 1:57PM 8 This PC h L1 pxwios.RPT M RPTFile 20K8
0 30 Objects &) CDF_Del_Tik_Main.rpt 46KB  Crystal Reports 8/24/2020 1:57PM 30 Objects L1 Pewosord.RPT RPTFile 20Kk8
[ Desktop. ) CDF_Del_Trk_Sub.rpt 13KB  Crystal Reports 8/24/2020 1:57 PM B Desitep L] PXwi07.RPT AM  RPT File 20KB
Documents. 2] 109%Export.rpt 15KB  Crystal Reports. 8/24/202011:57 PM 8 Documents ‘:7 PXW:WdePT i Z? K,B
& Downloads 2] DataCollectorFileQty.rpt 53KB  Crystal Reports 8/24/2020 1:57PM o CLEANEREY ReTe 19K8
D Music 2 DISBSUMM.rpt STKB  Crystal Reports /2442020 1:57 PM ¥ Dowerloads L) PXWRGord REE Kprje e
] pxw! le 3
] Pictures 21 DOCHISTRPT 14KE  Crystal Reports 8/24/2020 1557 PM & Music L] PxwnisReT RPT il 18x8
e = a— 1IEKB CostalReports §/24/2020 157PM = Pictwres L] prwtseraoT ROT File 1K
ideos o 24 M RPTFil 19K
2] PXWIOSRPT 21KB  Crystal Reports 8/24/2020 1:57PM B Videos L] pxwiz4ReT . S
i Windows (C) [ pxwizs.RPT RPT File 18KB .
- - v 3 PxwisordRPT 2IKB Crystal Reparts /2442020 1:57 PM v i Windows(€) |, o 5
File name [ A Remittance ENTapt | [Coystal Reports Files (g~ File name: [FA Remittance STD.rpt | |Crystal Reports Fies (pt)
=R [ cna

3. Either double-click on the file or highlight the correct file and click Open
NOTE: The Edit Properties window shows the report to be added.

Fepar MName: IF{emiﬁance Repar

Fepor Path: IC:\,Pngram Files (xB60SoftFrofStandard\SenetPxRpts\WENA_Rer

Document Type: LI

Ok, I Cancel

4. Select the Document Type and choose Unrestricted

Feport Name: |Remiﬂanc:e Repon

Feporn Path: IC:'\F"ngram Files (x8B)\SoftPro\Standard\ServeFxRptaWWFNA_Rer

Document Type: Linrestricted LI

Order Tracking

Title Insurance

HIUD-1 & Closing
Truth-in-Lending

MNC Bar Forms
Greatland/State Documents
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5. Click OK

Report Name: |RemiﬂanceRepurt

FRepor Path: |C:\ngram Files (x36hSoftProyStandard\Sere\PxRptsvWWFMNA_Rer

Docurment Type:

Cancel

The report is added to the User Reports Tree.

SoftPro Reports Tree User Repons Trae
=] SoftPro Reports Tree =[] User Reports Tree
{1 Order Tracking 1 PT Rpts - Test

Folder is optional
1 Pro1099 Reports 1 Samples I/
] WorkFlow =1 Remittance Repol

£ Data Call =1 Remittance Report
-7 Admin/Support

Lo

Insett Mew Folder

Insert Document

Edit

Delete

Properies

Click the "OK" button to
complete installation

The report is now available to run from the Reports menu.
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