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Run the FA Remittance Report — Process in Classic (Standard/Enterprise)
Learn how to generate the First American Remittance Report in SoftPro Classic Editions.

Run the First American Remittance Report

1. Click Reports
2. Select Print Preview to validate contents of report before submission to First American, or select Print to mail a copy of

the report with payment to the First American lockbox

File | Reports | View Tools Services Support Window Help
Oj§  Print. 8| s5|5e| 0| @ Zlelel| 2| 2w w]| w2

! Reports Manager...

NOTE: The Report Selection window displays.

3. Double-click the Remittance Report to select the report
4. Click OK to launch the report

Available Reports: Selected Reports:
EIL__?.I User Reports Tree |_"| Remittance Report
Bl Remittance Report
@ SoftPro Reports Tree

\ [ 5ave to attachments as; |

Lo | [ ve | [ coos |
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Enter Underwriter Mame full ar partial{“=rest of name)

IUnderwriter code: | |

| = Issue Date, C = Completedr Date. Blank = Effective | |

Date FROM (Blank for all):

Date THROUGH (Blank for all):

Include Endorsements? (/M)

Include additional title charges? (Y/N):

Endorsements only? (/N):

Show Endorsements Add.Title Chgs as totals only? (7 /N):

Show charge type, transaction code summany? (/M)

Format details for Excel export? (/M)

Wha is running this report: |,3|-,,.=Jf-f,-l.Br |

Cancel Help

Complete report parameters as applicable
NOTE: Example above displays some recommended parameter values.

In the Format Details for Excel Report parameter:

Select N to produce a formatted report for your records, including remittance totals for easy comparison of remittance

amounts.

Remittance Report

Criteria
Underwriter Mame: FIRST*
Effective Date: All Dates
Format Options: Selection by effective date:; endorsement details included:; additional titte charge details included; transaction code summa

Underwriter Name
Agent Number
Firm File Number

Amount of
Insurance Policy Number

Endorsement
Code

Total
Charges

Transaction
Code

Property Property
UselType Address

Property Rate
State County Type

Effective

Date  InsurediDescription

Undenariter
Portion

Agent Prior Palicy
Portion  Number ! Coverag

FIRST AMERICAN TITLE INSURANCE COMPANY

Select Y to format the report for First American remittance. This is the required format to remit to First American.

871.25PRICRPOLICYH

0 00FRICRPOLICY®

B500PRICAPOLICYH

B500PRICRPOLICYH

85.00PRIORPOLICY®

0 BOPRIGRPOLIEYS

Underwriter Agent NumbeiFinmFile NunE fiective Dinsured ! D esciE ndorsemeAmount ofPolicy NumbeiP roperty U sProperty Addrd ropiP roperty Coutate Type T Cootal C writer Ag ior PolicyN urr
First American 23987 2021070115 T/2802021 Buyer HENHNANS 5011442-04410Res 123 Main StreePA  Allegheny PA-S-1 1.025.00 183.78
.
First American 22887 2021070115 7/28/2021 PA 300 0.005011242-0442 R ez 122 Main StreePA  Allegheny ;:FE. 1 100.00 1500
FustAmericant 23987 2021070115 72802021 ALTA Endon 005011342-0845 R es. 123 Main SwreePA  Allegheny ;:-Fs-w 100.00 1200
CDF
First American! 22987 2021070116 T/212021 Clesing Prat 0.005011342-0448 R g5 123 Main StreePA  Allegheny Flf-s 1 135.00 125.00
CDF
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Export the Report to Excel
1. Click the Export Report icon in the upper left corner
B Remittance Report

PN Export Report
=N FIRST AMERICAR
- 123987
L. 20210701

2. Inthe Format list select Microsoft Excel 97-2000 — Data only (XLS)
Export

Format:

it
=3 Microsoft Excel 97-2000 - Data only (XL5) o e |
=0 Adobe Acrobat (PDF) ~ _m
= Crystal Reports (RFT)
=0 HTML 3.2
=0 HTML 4.0

=0 Microsoft Excel 97-2000 (XLS5)

- . useful for
=] Microsoft Excel 97-2000 - Data only (] & Microsoft ~
soft Excel -

= Microsoft Word (RTF)
=0 Microsoft Word - Editable (RTF) o export LY
= ODBC

L= Becord Stule = Columns with snaces (REC h

3. Inthe Destination list select Disk file to save the report for later printing or attaching to email

Export x
Format:
=3 Microsoft Excel 97-2000 (XLS) o Lok |
Destination:
=) Disk file bl

=0 Application

= _'ﬁed disk
=0 Exchange Folder
=) Lotus Domino

=D Lotus Domino Mail
=) MAPI
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4. Inthe Excel Format field select Custom

Excel Format oK

() Typical: Data iz exported with default options applied.

(") Minimal: Data is exported with no formatting applied. Cancel
(®) Custom: Data is exported according to selected options. Options >3

5. Click OK
6. Select the destination to save the file

Delivery Options

1. Email report to remittance@firstam.com and complete payment:
a. Send payment by check to the FA lockbox
b. Pay by check when statement is available

2. Mail printed report and accompanying check to FA lockbox
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