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You can request, view, and void policy jackets in AtClose.

Request a Policy Jacket

After a title commitment product is created for your order, you can request a policy jacket document:

1. Enter the order number on the AtClose dashboard

2. Select the Transactions tab
3. Scroll down to the Products section and select the commitment product
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NOTE: The Order Product view’s Details tab displays.

ORDER PRODUCT > VIEW : Title Commitment - Refinance (Order:

Client Fee Summary  Vendor Assignments Product Delivery

* Denotes Required Fields

)_

Product Information

Product Title ¢ tment - Ref
Bundle

Order Date 08/01/2023 15:09:53
Client Due Date 08/07/2023 15:09

Product Status Proce

Completion Date

Shared Action Items

Title Commitment - Refinance Details

Proposed Insured v
Proposed Text
* Underwriter v

First American Title Insurance Company, and the operating divisions thereof, make no express or implied warranty respecting the information presented and assume no responsibility for errors or omissions. First American,
the eagle logo, First American Title, AgentNet, FAST, First American Eagle Academy, StreamLine, StreamLine ASP, TARA and Title Express are registered trademarks or trademarks of First American Financial Corporation
and/or its affiliates. This document is for informational purposes only and is not and may not be construed as legal advice. No person or entity may rely upon anything contained herein when making legal and/or other

determinations regarding its practices, and such person or entity should consult with an attorney prior to embarking upon any specific course of action.

User Guide: eJackets — Process in AtClose | 08/02/2023 1

©2023 First American Financial Corporation and/or its affiliates. All rights reserved. ¥ NYSE: FAF




First American Title™

Al Close

Powered by VISIONET

4. Scroll down to the Title Policies section and select the policy to expand its Details section

Title Policies
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5. Scroll to the bottom of the selected policy’s expanded Details section and select Request Jacket
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6. Select the Office
7. Select the Document Type

Request Jacket Document

Select Office

Document Type [Owner—ALTA Owner's Policy (6-17-06)
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NOTE: The Additional Property, Policy and Loan Information section expands below, displaying different fields and
file/order information depending on your Document Type.

%

Enter or edit fields, as needed

9. Click Get Document at the bottom of the Request Jacket Document window
NOTE: When complete, a confirmation message displays in the bottom left corner of the window.

&) Document Uploaded Successfully

10. Close the Request Jacket Document window
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View a Policy Jacket
1. Select the Shared tab in the policy’s Order Product view
ORDER PRODUCT > VIEW : Title Commitment - Refinance (Order: )-
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2. Select the Attachments tab
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NOTE: The Policy jacket displays in the list of attachments.

Attachments
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Loan Policy Jacket C 95 J 1 t # Bob Pellington (E /01/2023 15:26:11 ulﬁg,

Click @ to see details about the policy jacket attachment or click a to display the policy jacket PDF in a new window.

1 - 100% + @

- ALTA Short Form Residential Loan Policy — Current

" . i Violations — One-to-Four Family
& First American Title"™ [—ise

First American Title Insurance Company

POLICY NUMBER

AmMen,

Loan Policy

SUBJECT TO THE EXCEPTIONS FROM COVERAGE CONTAINED IN SCHEDULE B BELOW, AND ANY ADDENDUM ATTACHED HERETO,
FIRST AMERICAN TITLE INSURANCE COMPANY, A NEBRASKA CORPORATION, HEREIN CALLED THE ‘COMPANY,” HEREBY INSURES
THE INSURED IN ACCORDANCE WITH AND SUBJECT T0 THE TERMS, EXCLUSIONS AND CONDITIONS SET FORTH IN THE AMERICAN

LAND IATION LOAN POLICY (06-17-06, Jersey Variation, NJRB 2-16), ALL OF WHICH ARE INCORPORATED HEREIN. ALL
REFERENCES TO SCHEDULES AAND B SHALL REFER TO SCHEDULES A AND B OF THIS POLICY
SCHEDULE B

XCEPTIONS FR! IVERAGE AND AFFIRMATIVE INSURANCE!

Except to the extent of the affirmative insurance set forth below, this policy does not insure against loss or damage (and the Company will not pay
oosls altomeémfees or expenses) which arise by reason of:
Notwithstanding any provision of the policy to the contrary, any encroachment, encumbrance, violation, varfation, or adverse circumstance
affecting the Title that would be disclosed by an accurate and complete land survey of the land.
2 gssmgska?glg?scssmrns that become due or payable subsequent to Date of Policy. This does not modify or limit the coverage provided in
ered Ris!
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Void a Policy Jacket

1. Scroll down the jacket’s Details tab and click Void Jacket

Trustee

Policy Form Type Shor

m Request Jacket Void Jacket

NOTE: A message displays in the bottom left confirming the jacket was voided successfully.

Ty K

Jacket voided swocesifully.
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